OuTLOOK EXPRESS SETUP

1) THESE PICTURES WILL SHOW YOU WHAT NEEDS TO BE CONFIGURED IN YOUR
MICROSOFT OUTLOOK EXPRESS PROGRAM FOR EMAIL CAPABILITIES. TO ACCESS THESE
PREFERENCES, GO TO THE TOOLS MENU IN OUTLOOK EXPRESS THEN SELECT ACCOUNTS.

CLICK ON THE MAIL TAB.
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2) CLICK THE ADD BUTTON THEN SELECT MAIL .

Internet Accounts




3) PUT YOUR FULL NAME OR NAME THE WAY YOU wWOULD LIKE IT TO APPEAR IN YOUR
EMAIL MESSAGES. CLICK NEXT

Internet Connection Wizard

Your Hame

‘w'hen vou send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would ke it to appear,

Displapname:  [JonSmih
For example: John Smith
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4) YOUR EMAIL ADDRESS IS WRITTEN THIS WAY : "USERNAME@RFNOW.caoM". ("USERNAME"
IS YOUR USER NAME) FILL IN YOUR E-MAIL ADDRESS IN THE SPACE PROVIDED AND CLICK
NEXT.

Internet Connection Wizard

Internet E-mail Address

Your e-mail address is the addiess other people use to send e-mail messages to you,

Emal address: [iohrsmth@fnow.corl
Fos example: someone@microzoft.com
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5) FILL IN THE VALUES AS THEY APPEAR BELOW. CLICK NEXT.

Internet Connection Wizard

E-mail Server Names
My incoming mail serverisa  POP3 v]ls,awef.

Incoming mal [POPZ, IMAP or HT TP server:
!pep.rl’nm-e.-:sum.

#n SMTP zerver iz the zerver that iz used for your outgoing e-mail
Dutgoing mad [SMTP] server;

E«srrﬂp.lfmw. el .
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6) FILL IN YOUR PASSWORD IN THE SPACE PROVIDED. CLICK NEXT

Internet Connection Wizard

Internet Mail Logon

Type the account name and passwand your Internet service provider has given pou,

Pazsword: | sanens
Remembes password

If wour Interret service provider requires pou to use Secuse Password Authentication
[SPA) to sccess your mal account, select the Log On Using Secure Password
Authentication [SPA) check bot

[ Log on using Secure Password Authentication [SP4)
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7) YOU HAVE NOW SET UP OUTLOOK EXPRESS TO CHECK YOUR MAIL ACCOUNT. CLICK
FINISH.

Internet Connection Wizard

Congratulations

ou have successfully entered all of the information requied bo set up vour account.
To save these seltings, chck Finich,
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